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DIGITAL TECHNOLOGIES
POLICY
PURPOSE
To ensure that all students and members of our school community understand:
(a) our commitment to providing students with the opportunity to benefit from digital technologies
to support and enhance learning and development at school including our BYOD program for
year 3-6 students.
(b) expected student behaviour when using digital technologies including the internet, social
media, and digital devices (including computers, laptops, tablets)
(c) the school’s commitment to promoting safe, responsible and discerning use of digital
technologies, and educating students on appropriate responses to any dangers or threats to
wellbeing that they may encounter when using the internet and digital technologies.
(d) our school’s policies and procedures for responding to inappropriate student behaviour on
digital technologies and the internet.

SCOPE
This policy applies to all students at Canadian Lead Primary School.
Staff use of technology is governed by the Department’s Acceptable Use Policy.

DEFINITIONS
For the purpose of this policy, “digital technologies” are defined as being any networks, systems,
software or hardware including electronic devices and applications which allow a user to access,
receive, view, record, store, communicate, copy or send any information such as text, images, audio, or
video.

POLICY
Vision for digital technology at our school
At Canadian Lead Primary School, we believe in embedding technology into all curriculum areas with
an integrated approach and that technology needs to be purposeful for the students and tailored to their
needs, interests and abilities. We strive to engage and empower students to embrace the skills they need
to become critical, adaptive and responsible citizens for our multi-cultural community and a world of
ever changing technologies.
Through increased access to digital technologies, students can benefit from enhanced learning that is
interactive, collaborative, personalised and engaging. Digital technologies enable our students to

interact with and create high quality content, resources and tools. It also enables personalised learning
tailored to students’ particular needs and interests and transforms assessment, reporting and feedback,
driving new forms of collaboration and communication.

School Owned iPads and BYOD at Canadian Lead Primary School
Classes at Canadian Lead Primary School are provided with school owned iPads to use during class
time for different learning activities.
In addition, our school operates a Bring Your Own Device (BYOD) program for Grade 3-6 students,
which means if students opt in this program they must bring their own purchased iPad with them to
school each day. Canadian Lead Primary School also has a special Family Funded Program with Apple
that offers discounted prices for any Apple products for students, teachers and parents at Canadian Lead
Primary School.
Students who opt in BYOD program are required to have their own iPad that must:






be enrolled into ‘Classroom’- an app for teachers to supervise appropriate use of iPad only
during school time
be brought to school in a protective case
have at least 4GB of spare storage for installing school use apps
have signed ICT Acceptable Usage Agreement
have parents/carers to sign the BYOD iPad Usage Policy form (See Appendix A)

Please note that our school does not have insurance to cover accidental damage to students’ iPads, and
parents/carers are encouraged to consider obtaining their own insurance for their child’s iPad.
Students, parents and carers who would like more information or assistance regarding our BYOD
program are encouraged to contact Mr Yu.
More Specific requirements for the BYOD program are listed in Appendix B.

School Laptops
Canadian Lead Primary School has currently leased a number of laptops for students from Grade 3-6 to
use for a variety of different learning tasks during the class. We believe that through the use of laptops,
it will maximise learning opportunities for students to improve their critical thinking and computer
skills. This involves students using a range of software to edit, engage and publish a project. Students
are expected to follow the ICT Acceptable Usage Agreement and use laptops responsibly and safely at
all times.

Safe and appropriate use of digital technologies
Digital technology, if not used appropriately, may present risks to users’ safety or wellbeing. At
Canadian Lead Primary School, we are committed to educating all students to be safe, responsible and
discerning in the use of digital technologies, equipping them with skills and knowledge to navigate the
digital age.
At Canadian Lead Primary School, we:





use online sites and digital tools that support students’ learning, and focus our use of digital
technologies on being learning-centred
restrict the use of digital technologies in the classroom to specific uses with targeted educational
or developmental aims
supervise and support students using digital technologies in the classroom
effectively and responsively address any issues or incidents that have the potential to impact on
the wellbeing of our students











have programs in place to educate our students to be promoting safe, responsible and discerning
use of digital technologies, including having eSmart-Cyber Safety embedded as part of
classroom and specialists curriculum
educate our students about digital issues such as online privacy, intellectual property and
copyright, and the importance of maintaining their own privacy online
actively educate and remind students of our Student Engagement policy and ICT Breach
Consequences that outline our School’s values and expected student behaviour, including
online behaviours
have an Acceptable Use Agreement outlining the expectations of students when using digital
technology at school (See Appendix C)
use clear protocols and procedures to protect students working in online spaces, which includes
reviewing the safety and appropriateness of online tools and communities, removing offensive
content at earliest opportunity
educate our students on appropriate responses to any dangers or threats to wellbeing that they
may encounter when using the internet and other digital technologies
provide a filtered internet service to block access to inappropriate content
refer suspected illegal online acts to the relevant law enforcement authority for investigation
support parents and carers to understand safe and responsible use of digital technologies and
the strategies that can be implemented at home through regular updates in our newsletter and
annual information sheets.

Distribution of school owned devices to students and personal student use of digital technologies at
school will only be permitted where students and their parents/carers have completed a signed
Acceptable Use Agreement.
It is the responsibility of all students to protect their own password and not divulge it to another person.
If a student or staff member knows or suspects an account has been used by another person, the account
holder must notify their classroom teacher for support immediately.
All messages created, sent or retrieved on the school’s network are the property of the school. The
school reserves the right to access and monitor all messages and files on the computer system, as
necessary and appropriate. Communications including text and images may be required to be disclosed
to law enforcement and other third parties without the consent of the sender.

Student behavioural expectations
When using digital technologies, students are expected to behave in a way that is consistent with
Canadian Lead Primary School’s Statement of Values, Student Wellbeing and Engagement policy, and
Bullying Prevention policy.
When a student acts in breach of the behaviour standards of our school community (including
cyberbullying, using digital technologies to harass, threaten or intimidate, or viewing/posting/sharing
of inappropriate or unlawful content), Canadian Lead Primary School will institute a staged response,
consistent with our policies and the Department’s Student Engagement and Inclusion Guidelines.
Breaches of this policy by students can result in a number of consequences which will depend on the
severity of the breach and the context of the situation. This includes:







removal of network access privileges
removal of email privileges
removal of internet access privileges
removal of printing privileges
removal of access to devices for a period of time, and
other consequences as outlined in the school’s ICT Breach Consequence document (See
Appendix D)

REVIEW CYCLE
This policy was last updated on March 2019 and is scheduled for review on March 2021.

APPENDIX A: BYOD IPAD USAGE POLICY

Canadian Lead PS
BYOD iPad Usage Policy

This policy is designed to enable students to use iPads and other technologies to enhance
their learning in a safe, secure environment. It is also to help keep each device secure,
working properly and used in a productive and appropriate manner.

Responsibilities of the Student:
General:
• I will protect my iPad by always carrying it in its protective case and with both hands
• I will bring my iPad to school clean and fully charged each day
• I will keep my iPad in my bag going to and from school and in a secure place when not
used
• I will keep food and drinks away from my iPad
• My iPad is for my use. I will not let someone else use or borrow it at school
• If I am working in a pair or group with my iPad, we may use it as a group, but it will only be
used with me in my group
• I will sanitise my hands before using my or a classroom iPad
• I will tell my teacher or parents about any accidents or breakages straight away
• If for any reason I am unable to use my iPad, I still have to complete all of my work in a
format directed by the teacher
• I am responsible for my iPad and making sure it is used safely and securely
• I will use a passcode on my iPad and I will not give my passcode to other students
• I understand that ‘Classroom’ app promotes appropriate use of ICT at CLPS and under no
circumstances will I remove it from my device.

Using the iPad:
• I will use my iPad to help my learning and not for entertainment while at school
• I will only use my iPad in class for the activity I am supposed to be doing
• I will not use my iPad for games, watching videos, using the internet or going on other apps
during school time unless my teacher tells me to
• I will not use my iPad at school before the bell
• I will not take it out for recess or lunch
• I will close all the apps on my iPad when I get to class in the morning
• I will turn off the iPad or screen and tell my teacher when something on my iPad is
unsuitable or makes me uncomfortable
• I will allow my parents or teachers to check my iPad at any time. This includes how it is
being
used, the photos, other content, books and what apps are installed
• I agree that if I use the iPad in the wrong way that there will be consequences for this in
line with our Acceptable Use Policy, which may include having my iPad confiscated or losing
the right to use them
Digital Citizenship:
• I will be cybersmart and cybersafe when using the internet
• I will not use my iPad for unsuitable uses, nor look up inappropriate material
• I will only use messaging or social media when I have permission from my parents or
teacher
• I will follow all the class rules for how we treat each other when on a computer or iPad
• I will respect all parties online and will tell the teacher if I see any bullying like behaviour
online
• I only take photos or record video of other people when I have their permission for
educational purposes
• I will follow the other rules for using the iPads that my teachers and parents set

￼BYOD iPad Usage Policy
Student Agreement:
I understand and will follow the BYOD iPad Usage Policy of the school. I will also follow the
class rules and my parents and teachers instructions in using the iPads.

Student Name: _______________________________ Date: _________________

Signature: ___________________________________

Parental Agreement:
I have read and agree to the BYOD iPad Student Usage policy for my child. I accept that
there will be further rules and guidelines for my child and their iPad use set in class by their
teachers and the school.

I also agree:
• that the iPad is the responsibility of my child and our family and that the school takes no
responsibility for the loss of, damage to or problems with the iPad
• maintenance and costs associated with the iPad are the responsibility of the parents
• to have the iPad insured, or if we don’t, that this is at our own risk
• that my child may lose the right to use the iPad if they do not use it appropriately and that if
it is confiscated that I might be required to collect it from the school
• to work with the school in helping my child to become a 21st century learner and a
productive, positive digital citizen
• that the school will use software- ‘Classroom’ to monitor school use of students iPads
whilst at school and to send educational apps to the iPad when required
• that there will be other classroom rules and instructions that my child will need to follow in
using, caring for the iPads

Parent Name: __________________________________ Date: _________________

Signature: ___________________________________

APPENDIX B: BYOD REQUIREMENTS - INFORMATION TO PARENTS
Minimum requirements
IOS





Running IOS 10 or above
Must be either an iPad Mini or iPad tablet
Restrictions/Passcodes are okay to put on the device, but staff may require the
password to install the wireless configurations files on the device
School ICT coordinator will install all the free/paid school apps for students, which
involves signing out of your child’s iTunes account in Settings (Parents/cares can log
back in after this).

It is recommended to purchase an iPad with 32GB of space. We also encourage parents to
set up Parental Control on your child’s iPad to restrict certain apps, content types, ratings
and more. See below for instructions to set up Parental Control:
1. Tab Settings Icon>
Select General

2. Tab Restrictions

3. Enable Restrictions. You will be
prompted to enter a four-digit passcode.
This passcode will be required to make
changes to these settings or to disable
restrictions. Parents should keep this
private passcode recorded in a safe
place.

If your iPad is updated to IOS 12, you will need to set up Parental Control as the following:

2.1 Tab Screen Time
within Settings.

3.1 Select Content &
Privacy Restrictions.

4. You can then restrict access to the following applications and features on the device










Installing apps
Deleting apps
In-app purchases
Airdrop

Safari
Facetime
iTunes Store
Etc.

5. You can also prevent access to specific content types:





Websites
Ratings (select Australia)
Apps
Movies




Music, TV shows and podcasts
You can also adjust the time necessary
before a password is required to purchase
content.

6. Additionally, you can prevent changes to privacy settings, including:





Location services
Contacts
Reminders
Calendars






Facebook
Photos
Advertising
Etc.

APPENDIX C: ACCEPTABLE USAGE AGREEMENT

Information Technology Acceptable Usage Agreement
1.
2.
3.
4.
5.

I will use the computer equipment responsibly.
I will only use my student password.
I will only view, move or delete any files or information belonging to me.
I will use appropriate and respectful language at all times.
I will only use the Internet for educational purposes and will inform the teacher before
logging on.
6. I will only access relevant sites and I will let my teacher know immediately, if I
encounter any information that is offensive.
7. I will obey all classroom rules while using the Internet.
8. I will not respond to any messages that are inappropriate or that I feel uncomfortable
about. I will tell my teacher straight away.
9. I will not answer any advertising questionnaires.
10. I will not participate in unauthorised chat rooms.
11. I understand that under no circumstances will I pass on mine or anybody else’s
personal information through the Internet.
12. I understand no disks or USB memory storage are to be brought to school from home
and that software fro school is not to be taken home.
13. I will not use technology to harass or bully anyone and will report any inappropriate
behaviour.
14. I understand that ‘Classroom’ app promotes appropriate use of ICT at CLPS and
under no circumstances will I remove it from my device.
15. If I breach this agreement, I accept the consequences, which is to forgo the use of
this digital resource for a designated time according to the breaches in the CLPS ICT
Acceptable Use Expectations Policy.
------------------------------------------------------------------------------------

Information Technology
Acceptable Usage Agreement
Student Name:………………………………………………………… Grade: …………………

Signature of Student: ……………………………………………………………………………….

Teacher Signature: …………………………………………………………………………………

APPENDIX D: ICT BREACH CONSEQUENCES

